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APPENDIX 2
CHECKLIST FOR DEVELOPING 
A REPORTING SYSTEM

1. Clarify objectives

2. What types of learning are the priorities?

3. Voluntary or mandatory?

4. Confidential or public disclosure?

5. What is the process for the reporting system?

6. Is confidential information held secure?

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•
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7. What is the data infrastructure?

8. What is the approach to classification?

9. What is the approach to analysis?

10. How will responses be generated and disseminated?

11. Are there sufficient resources?

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•

•
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