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1. FFEIFNXDEGEL
BB IR REFELEXOROEL DY Fa T —ayZRELEHI ZSZIC UL ERE
HTTER I NCODWTREATHEET,
(1 Hx
CRAVE)

[ be pleased to (&, HEEOHE 15EE & 52 T /7D oL FOF—HEANIE > T DA AZET, ]

(P 1]

+ We are pleased to place an order with you for your classical furniture.

(FER: B D IR B2 TEXE R TV E R T)

(MEMO)

B2 1)id 2T FDETIEATHIELE T I EATIETWEEL T, J eV IikED =27
2B G IIEEHTT,

B We would like toZ HWTEEHZ TEF LU T,

(RAVB)
[ A CERDAR—Z =155 RV IAKD TERODEAITY, ]
(#Ixz 2]

+ We would like to place an order with you for your classical furniture.

(FIER: (B2 1) & fRTRR)

PIFD&S55EHLH 2 e ML=y v A% 52X T,
+ We are happy to place an order with you for your classical furniture.
+ We are glad to place an order with you for your classical furniture.

+ We are delighted to place an order with you for your classical furniture.

(EEEGE

( please [H(X¥ % REEE 2 IKHED \




IO CORXATERIGH H1E
S TS LRI 2 5 AT 3L FOES I B H O E 3 IS 1 Va8 2 e
LTHTLEE,

* We are very pleased to ~

4l ]
+ We are very happy to ~

Cd ]
+ We are more than happy to ~

4 ]
* We are very glad to ~

4l ]
+ We are very delighted to ~

Cd ]

B ZNUZENDLES I ~ER TV ERTIE WS = a7 Y AZEZABITIE LA FDHIZ 31D K5 7%
K2 LET

= RE-AE=
We take the liberty of -~ ing / to - [FFEM5-- Wz LET

(P 3]

+ We take the liberty of placing an order with you for your classical furniture.X7z1&. We take the

liberty to place an order with you for your classical furniture. &F X9

(EEEE

pleased. happy. glad. delighted 51 L\
liberty [ (42KFE> TV %) HH <KD

B ONLEZHFHLGZWTEEZEAZITELL FOFIL 4 10X 5K 2 LE T,
=BE-RE=
be willing to -+ LXIEHS>TNET - §5DEDTT

(FIxx4]

+ We are willing to place an order with you for your classical furniture.

B FHONUEZER T B3 LU DI 5 DX S ARBT 2 LE T,
=BE-AE=
We have the pleasure of --ingl (BAT) - T TN EEXT



(FIxX5]

+ We have the pleasure of holding our 50th anniversary reception next week.

(FIRR M, 2+t DRI S0 ARl Uz FIflE STV E &£ 95)

(2) BERIEHE ~ BUHEX

= RE-Bt=
Please let us:- [+~ &R TLIZEW
letix. I+ LIz NBIIX DG Fus) I S8 %5

(FIxX6] : BV TEWVWE
+ Please let us inspect the production line of their factory.

(FIER: Rl T35 OBGE S A 2 72 BT EWN,)

= RE-Bt=
We cannot but «+[ - BE23%25F A

(7]

+ We cannot but cancel our order because of so much delay in shipment.

IR AR R E LBN DT 2D S E 5 215 £ A.)

(EEEE

pleasure [ &AZU Jplease D%
cancel (v > )V % BOTE S I<EE)
HAGE Tl v > )b J<ama> L H Didcancellation




JSHEEYE EYORAYGERIGH 1

Frv 7T AR

CHE TR T B120DF v 7T AT,
ROF 2 BYNHIFRU 2B D723 RUTLTIEE W,

1. We are pleased to make you an offer regarding our La Tora suite in sizes required.
(D EHOFRIIL V2 A SR TVIEEXT,
(IDEHDOEVBEICHELIZT R LW T TV RN EE TV EEXT,
(ID & TFEEROEHEY A XDT T DA—VNC DOV THIIEATE I 7— STV
EXT,

2. We have the pleasure of introducing them as a reliable firm.
(DT OZRRICE T Mt &2t/ LE T,
(ID A2 EHTELHE FTEUTHMHRL ETE S,
(ID AN ZRIFTELENTc DT B IS T 2 EHZELE L,

3. We are willing to place an order with them for their cassette tape recorders.
(DEtEDAY M —7 L a—F—ZEX LIS L ESTEDET,
(IDFEFICHS B0y b7 —T L a—X—DOH X ZHDIHLE L,
(IDBEHEDALY FTF—TZIELEETVEEET,

(i %]
(I'e ()'g D1



2. (fitg® - RIRY - AE - 351 25HFKRIT S

E O N B B ik - BAED «5lA 85 | DFER NI 2 Faz—a 2E LIt ESEIC
LBl TEEBHTHRIET S R0 HICDOWVTHEATVEXT,

(1) M&FRE(TDMKEE
= RE-BEt=
Wemustask  to-r [ UTLEZEVWETIOBHENLET
(532 8]

+ We must ask you to send us your latest price list immediately.

(IR Bt DB DAfiAg 72 9 CICBED LSV R T LI BV WL ZLET,)

* We must ask for your immediate reply. £WSRFETEX I AKX ST HHF B IDA>THB R
& BRI Z L TRLL D2 ANSTEICKD MHFICTEERFTEATOVS RN RZSTWY
E3

= BE-RE=
We would appreciate it if you would --+ [ LTW /2T HUE HO MW TLIELET |

(9]

+ We would appreciate it if you would send us your latest price list immediately.

(FIRR: B AL DI OAifE 2 9 IS BIED VR F R LTS BT {FLETL)

(2) RIEYDIK3E
(RAVB)

appreciateZz 32} 5§ 5 & Tl LOKIEN TE X T,

= BE-RE=
It would be appreciated if you -+ [+ LTWRFETEREHO BN TT

(21 0]

+ It would be appreciated if you could send us an estimate on the enclosed list of products at your
earliest convenience.

R WL EH DOV AR ZAH N LR T DT, TEAMRO BB RV Z WIS EENTT,)



JEHIEEY: EO R AGGEICH H1 =
Kl MUCET-- LTV 2NN L0 e WS RBUTIELA PO XS LR BT 52 I VE T,
(B2 10) 2 & A THE L THA TS,

+ We would be happy if you -

td ]
* We would be glad if you -

L 1
+ We would be delighted if you -

L 1
+ We should be pleased if you -

td ]
* We shell be obliged if you -

L 1

KR
We are pleased to~75E[~EH TV EXT JEWHIRBLIERLEZNEINCLELLD,

E5ICWe will be glad to receive ~I~ZZIFTHNTZHEIN LN DED~ZE ST E W12
WBELLFOIHC11]DXKSIC7E0F T FIRRIEHISC10]EFTTY),

(21 1]

* We will be glad to receive an estimate on the enclosed list of products at your earliest

convenience.

(3)HEDIKE
(RAVE)

4 N
(H5212+13-14)Tld. WillZWouldlc 5 L EHIC T EICARDE T,

12~ 1501& T RCTHEIE - LTIV LTV RRTEREATLEI D JEWHRZRE DK
FOXRIITI,
RO E O NG, [HIC12)DREREF T T,

=RE-AE=
Will you be kind enough to -++? [+« LTWEZITREATLEI D]




(321 2]

+ Will you be kind enough to inspect the production line of their factory?
(HIER: AL T35 0BLE S 1 > 22 I A LTZE )

=RE-RE=
Will you please take the trouble to -+*? [+« LTWZFXREATLEID

(321 3]

+ Will you please take the trouble to inspect the production line of their rectory?

=RE-RE=
Will you please take the trouble of --:ing? [+« LTWERIFEEATLLI D]

(321 4]

+ Will you please take the trouble of inspecting the production line of their factory?
CRIER: A0 TG O8LES A > 2 iiE 55 E L WO IEIR L 25 [ EZIFTIIEEVFR AN ,)

=HE-RE=
Please oblige us by 'ing [+« UTWRRIFEEATLEI D]

(#1321 5]
* Please oblige us by inspecting the production line of their factory.

(RIER: At D THOELES A Vit I 2 L lc K> TYHZZEIZH TIEETWD,)

(EEEE

( oblige [EX¥ 2% J<Ehm> \

(4)#477— 8515
(RAVED

if ~or not ~[~MZ3 TRV ~NEID I, or not ~HEMEEIN TS ENEREFDIfE IR
FL®PT VDT ZE DT TIIZEN,

(21 6]

+ Please let us know if you can allow 5% discount for 50 dozens or not.

(FIFR 508 —ADTEICH LS % Z L LT W21 2 h BHISELTZEW0,)
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ISHEEY: B A RIS

(FIsz1 7]
whether ~or not ~&WHETEEICEKICRDE T, COE orl P& LEE A,

Please let us know whether or not you can allow 5% discount for 50 dozens.

(MEMO)

B

/
[~IEIDBHNSELIZEN DN T—2 a3 VI LU FDEIBREDNHDE T,

Please let us know if you ~
Please let us know whether you ~

We would appreciate it if you let us know whether you ~

We would like to know whether you ~

Fv 7T AR

CHY TR T BT2DDF 27T AT,
ROFE 7 T@YNHIERL72L D2 3R LU TLTEE W,

1 . We must ask you to send it without delay.
(DEE>THEFBDORBEEDZBIXDIEE,
(IDFELWE#RE TS,

(I B 7R <BIRONW I E e fFLEK T,

2. We would appreciate it if you could send us a full color catalogue.
(D FEFEDHG [Fe2 BBA W F R U2 WICHFELX T,
(IDAZ—HEHADHZAT k> TR ENEF UKD,
(I F DI D/ 21077 72 IS BIRD W2 UL WITAECE TS

3. We would like to know if you could increase the amount of your order up to 1,000 tons.

(I)1,000brF T mzg & BT TOIRFERRATLEI D,
(IDESDUEIDGINTO T RN EDMNE S MEBHIHELTEE L,
(I 1,000 F G T2 IT 2D ES D BRHISB W E TN EFELE T,

(e %]

(I)'e (I)'e ID-
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ERE 5 & RERREE  SHER
~EYRAREICH B 1E~

K4

A1 "BRHDERREZIXEE TV RLEEET,

fIa2 SOl HHDRIIIS0EFRINAZFRESE TV RIEERT,

33 B TIHBOEES 1 ZRETEEL,

= Btz EE CERIGIEFELTRBNERLLITET,

fIRES BHOALY T =T A—F—EEIXLELSEBOTHEVET,

36 BHOEHDMERE I IcBEI W RITELS BUH {FLET,

7 FERt THOBEES 1 > & BIETHEILEL,

fIE8 508 =AU EDEUTH LS % T LTV RITERATLEDID,

39 EHEC BRI N E{EFLET,

fIRE10 AZ—BEADAZOATEEOCWRERVWERELET,
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09 25p
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@FEIA

that CABZ AT BIRATTICA ST ZBET 5 L CRBOEIRRY—VICBIT3EZEE |02 F1T—3 V& 8E LI ERRFDOA
XERUANT WD, BLENU I =232 DFEEED EBEL TN IEZLES,
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1. 7L—L - lilg - lRFEIRREFZEMT S

OGNS HBIT BT L — L Al - WGe IR FE 0@ NI T 5 Faz— gy BRELRGIC 255
WU B that TN A ZFRIHT 2 /51E NS DWW TREATNEET,

(1)IL—L /BIEEVEE
(RAVE)

[ FRUIEDIEABNT N Zthat + F:58 + BIRA O TRIILE T,

= RE-BE=
We have found that ~ [~&bHhDOFEL]

(I 1 8]
* We have found that the order of February 15 for 1,000 tons of iron is short by 100 tons.

(FIER:2H15HD 1,000+ > DFKIICH T HEX DI B100 b AR L TNWETENTMNDXLT)

= RE-BE=
We learned from --- that ~[---T~&bnhFE L]

(1 9]
+ We learned from the Survey Report prepared by the Surveyor here that the quality of your goods
does not meet a level of FAQ condition as we agreed.
FIRR S AR D E DR T O TERE XD EIZZ NI > T0BHTED, YHIDOHETE NI K->
TIEE NI SNSRI LE LT.)

=RBE-AE=
We have heard that you ~ [~&fa\E L7z

(I 2 0]

* We have heard that you are seeking a reliable retailer at this end.

CRIER Y TREEO B B/ B e BRI TV A EflnE Liz,)
B B TELIGE U TDXSIC2 DD MEER DO HER (heardk were) DR DM > TRV EWITE B A,

(32 1]

* We heard that you were seeking a reliable retailer here.

18




JISHEEE EYRAGGRICH H2®
B 2O TEHIGE LU NDOHI222] e (F13223]1D X510 G Z I LG WERBICAD X T,
MBS 2 K57 k2 B A NI JDEDIHIGEN T2 JTLICED KT,
= BfE-AE=
We are informed that you ~ [~&fiVE L]

(2 2]
+ We are informed that you are seeking a reliable retailer here.

(HIER: G TERD B 2/ E 2 AN RL T e & Lz,

= fsE-RE =
We are given to understand that you ~ [~&fil>TWEY ERELTNET |
PR ADEENH B IO MR T 20 EDNHVE T,

(2 3]
+ We are given to understand that you are seeking a reliable retailer here.

(HIER: G TERD B 2/ N7 B2 BMRL TV B Lfil>TOET,)

(EZHE

seek 9 |<@jEA)>—3E Clook for& [Al UM, 7272 L. look for
WBARE/ZHET, seekldEHREEF DR NEDEZEHET EVS
ZaV VAR TVET,

(2) fiffit& - RFEAR ST DER]
= Bk =
We would like to inform you that ~

We are pleased to inform you that ~

FE2DEEI~F BHISEWELET JIEWVSEKTY,

(FIxx2 4]
+ We would like to inform you that the price has been raised by 5% from that of last year.
(FIR: COR A WK OIERDS %I L EE > TV ET,)

)

{1l
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BURICE>TEHAFETEDATI BHSELE T IL@EEN GV ELHLET, COHE. [SETVE
7ZEE T DN T— 3> We are pleased to inform you that ~®informZ telllC & X THISTE
ESCS

(FIxz2 5]

+ We are pleased to tell you that your goods are selling well here.

(FIER : O A U TR TEN TR T e 2 BHLELET,)

(EEEE

( tell A%, FHREHAZD I<EE) \

=BE-AE=
Let us remind you that ~(&[~TT D THBRHIEZDZNEIIC | ETRKDMERS M Z LKL E T,

(FIxz26]
+ Let us remind you that the correct price is US$500, including Export Inspection fee, not US$485.
(TR IEL WD ilfifg13 485K RV T A L iR 2 Z 72 500K RV T 9,)

FIR TR I BRBEZ DR WK B EmEMNIC RS20 I ~T3 JERL TV E T TTHEALE
TV, CHELZEIWVIEWSTeZ a7 VA EDE T, DX = a7 VY A G- LETLUL IO
27T)DXINCEEMMZ BTN TEET,

(322 7]
+ Please note that the correct price is US$500.

CRIER IE LW iR IE 500K RV T T,)

[BRIEZDZNEIINC ZDTEDBHILELTHBEXT JONY T—a NEMICLL F ORI R RN D
DE9d DT, [ffI£26]Let us remind you that the correct price is US$500,DR7r DE XA 2 H0E LT
HTLIEE,

+ Please bear in mind that ~

- ]
+ Please be advised that ~

=[ ]
* We advise you that ~

=[ ]
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JSHEEYE: B3 AGGERIGH]

(EEEE

/ remind [V EE 5 J<ERD

note MFEZE-> ek d 5. SNER WK ICHHRL T 5 I<ERD
advise EHICIBHIHE 95 J<HE)D

clarify  [clearlc 9% AR i - BEIR 7 72 404972 1<l

\

= BBt =
We wish you to clarify that ~  [FRIFDZNESICTE>EODEETVEEXT )

(322 8]
+ We wish to clarify that the correct price is US$500 including Export Inspection fee.

(FIER  IE LWl Ll AR AR 2 3 8500 K RV T O T THEMKIZE W, )

B DU FOMHsz29)E H15230013 4720 b 0 KT LEIHNZED T,
= A& =
Please understand that ~

We wish you to understand that ~
FR2DELTTHRLIZE N ~ LS T2 b > TENTLEEW [V FIKTT,

[(FIxx2 9]

+ Please understand that the price includes the Export Inspection.

(FIER: Z DR 3 i RS R 2 3O T8 DT DT, THRMIKIEEL,)
(323 0]

+ We with you to understand that the price includes the Export Inspection.

(RIER: (B2 29) & FlRR)
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F v T T AR

CHS TR T BT20DF v 7T AT,
ROB T HWYNHIFRU T2 B D72 B RU T E W,

1.Please note that there may be a shipment delay of oranges due to the
unstable weather.
(DALY IHOBERNDDHTO XL NW L2 BHHE LT,
(IDEHOTH 2T AL PR THIf LIz e 2 BHIHE LE T,
(ID KIENNED Tz ALY DI L T T OENDI S M TRENE T,
(V)AL ORBHEIEDJFINE H T3 O L RN L2 CTICHEIC ST
-

2 . We learned from your advertisement in the “Outdoor” August issue that your new
line of heavy duty attire is now on the market.
(D7 R7EE8 H S il E NIc B DILEIC KD  PIFEE D L<FEesnizT %
DXL,
(ID7 TR R7EET AL RN G IR THH L 2RO LT,
(ID EFEM8HIC, —H D7 I MR itz F e E NIz e iV Uiz,

(g %]
(ID'e -
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JOFEES: E YR ATIEEIGH 2w
2. 77— RBITHER - VL—L

ARG NCB T B AT 7 — B TR 7L — LIBT3y FaT—ra e LS E I Uk
WSl that TNAZ T 2 H1E NS DWTEATNEX T,

(1) F"FEHSDAT7—

= RE-Bt=
We are certain that ~ [~&HEELTWET

(#1323 1]

+ We are certain that you will easily find this offer the best.

R EHHHICB DI NE L TR COA T 7 —DARBIC KO LRI T HRN T 2T 28D EFLET,)

= RE-Bt=
We believe that ~ [&->&~E{ZFCETAELTVET

(323 2]
+ We believe that you would appreciate this ideal opportunity to consider purchasing from this

new line.
(FER: OB DM A Z2 Wit 3 2 B ES LW 2RSS T izicnizcez o b HICBET
W80 EUET,)

(2)ERINE(HEKRE ~ BRFT T
(RAVB)

[ We believe thatD5 & 69 LE &b~ EFEUE T JEWSHERDH TIE S DT TIEHOFEE A, ]

(I3 3]

+ We believe that you will send us your L/C well in time for the shipment.
FRRBIC T IS B XD BEHIRE E L BROIEEV T T KO BANWIZLET,)
KR SAKFALIEE DO TS O T i 9 5 ERE R OMRDEL XTI IRV E T,

B [~ CHEELTOET Je XTIV AR ([H13¢34~361D

= RE-BE=
We are confident that ~ [~ HEELTVET ]
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(fIX 3 4]
*+ We are confident that our products will be well received in your country.

FTER OB EEICBWTE  HFED RO E LRV LE )

= PBEE-At =
We are sure that ~ [~ HEELTWVET

[(fIx3 5]
+ We are sure that our products will be well received in your country.

(IR (B2 34] &Rk, )

= PBEE-At =
We trust that ~ [~ HEELTVET

(X3 6]
+ We trust that our products will be well received in your country.

(IR [BIS234] &Rk, )

(3)EXRITORESR
(RAVED)

[ [ MR O A 53— a2 N5 e 2 SC CHRLE J,

= BfE-BE=
We promise you that ~ &> ~FLET |

[(BIX3 7]

+ We promise you that we will give prompt attention to your order.

(HIER: B O T DOV TR R RIS T2 W LE T )

= BfE-BE=
We assure you that ~ [&->&~HLET |

[(fIxZ 3 8]
+ We assure you that we will give prompt attention to your order.

(FER: (B3 3 7 1& Tk )

= RAE-BiE=
Please be assured that ~ [&->&~FLFT |
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JSHEEYE: EYORAGGRICH B2

[(FI23 9]

* Please be assured that we will give prompt attention to your order.

(RIER: (B3 37) &Rl

(#1324 0]

* Please be assured that our prompt attention will be given to your order.

(RIER: (B3 37 ) &Rl

(EEEEE
promise IG5 I<EhE)
prompt attention [ F 2N DIEY) X ALRE |
assure [surelc 9 % MRS 2 I<BhED

(4) REICETZIL—L
(RAVB)

[ [ CEMZ R DRRA 5/N—2 a0 N % e 2 SC CHIfRL £ d,

(1324 1]

* We regret to complain that this article is not up to your sample.

(FER RS ORI AL —BLEEA)

=HE-RE=
We regret to say that ~ [EREMNE~TI ~TL/z]

(x4 2]

+ We regret to say that this article is not up to your sample.

(FIER: [BIsc4 1] &Rl )

=HBE-RE=
We have to say with regret that ~ [#R7&AMNE5~Td ~TL/z]

(x4 3]

+ We have to say with regret that this article is not up to your sample.

(FIER- [BIsc4 1] &Rl )

=HBE-RE=
We are sorry to complain that ~ [R5~ T9, ~TL7]J
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(FIxx4 4]
+ We are sorry to complain that this article is not up to your sample.

CGRIaR: (B sz 4 1) & TFlkk)

= MR-t =
We are sorry to say that ~ [5RAMNS~EEHZRLANKT )

(fIxx4 5]

+ We are sorry to say that this article is not up to your sample.

GRaR: (B2 4 1) & TFlkk)

= MR-t =
We regret that ~ [FER&MW5~Td ~TL]

(FIxx4 6]
+ We regret that this article is not up to your sample.

R (B sz 4 1) & TFlkE)

(EEEE

regret M9 2 IR S J<EED
complain X725 5. &2 E 5 <R

= MR-t =
We venture to say that ~ [(HHIENEHEIET)HATEHLETELVET N

(FIxx4 7]

+ We venture to say that this article is not up to your sample.

FER:BATEDETELVETH, COYMIFEHOT T NEe—HLEEA,)

= BE-AE=
We regret to hear that ~ [~&50DWV LD ERANET

[(FIxx4 8]
+ We regret to hear that the article was not up to our sample.

FIER: DYDY S DY > T V& —F L TR E Al H LR BV ET,)

(EEEE

sorry BRI ST B JTERGD
venture [ HZ T3 J<HEG
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JENFH

(5) BERIEDHTE  HRERDEBLAN
= BE-RE=
We presume that ~ [~&H#ESRLET

(B4 9]
+ We presume that you have had some trouble in the manufacturing.

(FIER : Bt O BLE TR SN DOREN DB DTN EHERELE )
= RE-BEt=
It seems that ~ [~DX5T9 ]

¥that ~DFZICIIHERDNEN D DXL,

[(#Ix50]

+ It seems that its term of validity does not give us enough time to consider it.

(HIER: Z DA RARIZ S HICE > TGN 213 E X TS)

CURAPGEICH B2

HARTI~DES T I ~ERONKT 1L T2ELEHRRDOHRD AT E S8, WirE il

FTEFETIELTWVET,

(EEEE

(presume [REDN VRO ~TH 5L HEET S
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Frv 7T AR

CHE TR T B2 DF 20 7T AT,
ROFE 72 TWYNHIER LIz E D2 3R LU TLTEE N,

1 . We regret that three cases of your shipment arrived in a damaged condition.
(DEREDSEHOHFIHDS B3 — ARG Z ST TR LE L,
(ID5X—ADETA2E =AU @M EN>Tc DT e BIKIRCE T,

(ID CO3MEADFYNI RAL —HLELADTILREDSE N ZHLANE T,

2 . We trust that you will settle the payment by the agreed terms of payment.
(D EREEINTSHNGTEVICHA NS LD LMHEFELTELE T,
(ID YDA T 7—F I 572 e U TLTEE 2D EME L TEDE T,
(ID H DI FENTHF I DHBHEDEFUTEVET,

3. We are confident that our product is superior among similar products
on the market.
(D INSOEMETFICH I >TO A EOBLMCERE> TV ET,
(IDAFT77—RBBHEDE CAHRBDAT 7 —THZHEHRETET,
(ID Lt DFFHIFBEICHEWTH FEDZ WL EHEREWLE T,

(i %]
(e (e
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vallVoa RO & TSR L TLIEE LY,

ERE 5 & REREREE  ISAER
~EVRAKGEICA $£2E~

K

EEY LHTERDOE I BNTEEZELNRL VB EAVELT,

FRE

R DR MIE FFERERDS%ELELODTVET,

fRE2

HFEE BHOBRA EHTLTBN TSI LEZBMSELET,

FRE3

fEiRE4 IELUVMEREISE HRE R Z 500K R IV T DT SEMIEEL,

fREA

fE3RES 7ORTEHBAS IR ENEHDEEIC L) BIEEDFLIETEINIEEMVE LT,
FRES

386 RREIC T AREICE DL ERRE EEEEIEEVETIOEBN L LET,
fRE6

fIRE7 BHOMETRICASHOEENHDDTIEHEVHEHERLET,

fRE7

fIRE8 BRGEDSEHOHFERDIE3T—ADMREE ST CRIELE L.

FRES

3R BEINISHLFABIICREINDLDERELTEIET,

FRE9

fEI7E10 INSOEmIETIHICHE> TS EDBELUMICBLEOTVET,

FRE10
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REV—F
ERE 5 EREEREE SRR
~EVRAEGEISH E3E~

| @512 |

REOHETIEHFEDT O—/ N MEDEGH T BRNEEEBEG L BT 2BEIL — IV P NEERENDEZED T EOTETL2,

Ll BEREMORRGTREBICKEY REFNCEVTEERENEBIEEDTEOEA TS,

ATOTZ LIS EREEZEG I DMTONSBRICEON2EE BERR IV ARy 7V X IBBEBICHEDSIATCDOEZEBIMH. £

FARFEDESZERLET 5. BREHLREETNTNDORE HEOHHEZ T 5T LT TDERDEY X AEEERBDOMBENA L—X
ICEETBHILERD. F e BERBLUNDER CLER CEDRALR 742 B5T 5.

EYRXREERICHITDEARNIZ D S DR, k. Eh5a) - ERAOHHZ BT T 5. CC T EBMICREMEDDZEHILIT,
Yz EE T ARFEEFE LE T £ BBIEICBIT5YF1I—a v BELIAIND SEBEERBH SIEHLELTIANTLS

e ABEZBE T DL T IIVRETER CEDHBDEZILT DI ENTEDNEBITMITET,

SHDEE

@F—R1V

B2 R XEEEGA (3)

W5|EFICEET S

01 (s sEeqoRs/ Sce) U1 sAEAMLUTURR 2. E8HRH BHEOHE DthatDRREBMET 5.
CEE - — - s
p OMRZEERIS o cmm) (2 SEIENNILTEA B MRS ZEOBADNADRIRE BT B,
CEIE - -
3 OREEERIR w3 BEREMINUTER B whichDEL S AR 5.
04 TR EERTS 4 BEFEMMLTER 5. thatEwhichDEBOE N5 ERET 5,
W R HEOB, At LR _
05 e D O ADE) 5 whenDRLTEHES B,
W PHAREEOR, At LS 5
6 (gﬁ%ﬁ%ﬁ&%ﬁ%@ 7‘5%51) e 06 assoon asDEWHEESE T 5.
USED HNFEREH BNES =2 -
07 %ﬁé%ﬁ%g%?ﬁh shecHE [07 beforeDEW\NAZMEERT 5.
W AR ISR, At LB ‘ -
8 (iﬁﬁiﬁ?};@ﬁfﬂ) 18 untilDfEWAEHERR T 5.
A SRR EEOE A = -
00 R 2B EPEERE g oL ERET B
O Sl BNE B -
10 %%Tﬁffﬁf%gs%\ YRR 010 whomDEWHZHER T .
0zE~—
M 34p
2 34p
3 34p
4 34/35p
05 36p
6 37p
07 38p
8 38p
9 38p
(10 38p
@FHE AV |

(EEREEXT RO BREEE EBEDHE Dthatz I L. which&that D BBEDE N 75, when, as soon as. before, until. who, whom TR A% 53
TADLAREEBRT 5. Z D REBOECI XA —VICHITBHEREE DY F1I— 30 Z8E LIEEREREOF S ZEY AN TN

%, PN EBE(C BEL TV EZED,

Q= EETEE
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1. BEIHEFICEET S

B oG NCB WG HHFICHE T | Fa T — g 2RE U sc 2 2Z 1 LA DNS a2 D
UTAAGZ T WEDWTCTREATNEE T,

(1) 7EE-BEXT ORS8N

CDt g TTL%thatld,. CNETLEED ZDER OV FHWZiHIH T 58D TY,
F7z.that /" whichDEIE KEOHIEZHET 2 N REEREE KDET,

(RAVED

! <EHN R EIFETHZ G >
F B D+ AHjEA + 2 O HAYEE + that +FAD 72 O T35 + g e L FDD<
[BHRRDEETHDTE >
Eafdaan +that +3iH O 728 D T35 + Bia + XX OARE Gz + (Z DO HIVEERE) ELL DD
RITE A )72 E D SIS A2 DTHETR,

(25 1]

« All the jackets that you have seen at the company show are available for order.
R B H DY g — T RIS Te T N TDI vy e THEX W ET RS,

[(BIX 5 2]
* Our stock of the product that you have referred to is becoming scarce as a result of many
inquirers.

(R TS OB 5 [EAVDERBIL TED ALENREDELTE>TOET,)

[(fIx 5 3]
* Enclosed you will find two copies of our Sales Note Number 35636 which are based on our

mutual telex exchanges.
(FIACMHEOHERT Ly 7 AT D EER LIz7e#35636 %572 2l HB1ED WV e LK)

= A% =
to the effect that ~[~&WHHEFD |
¥ T DOERBIGE thatPwhichz W TZBRICHEE DR LIC KR 2 B RFHR T 7y F AEDONE
ZHIAT BB LES,

(X5 4]

*We have received a telex message from our branch in your city to the effect that you are giving us
a very generous discount for our order.
FIER Y OHSUS L2 K35 [ 2 20T 2 5 HICH 2 YOS DT Ly A2 &D
IMMVELT,)
AR [ ~EVSBEDT Ly I AZZTIWSTIEVHSERTT D, COXIICIRT B/ DEHARTY,
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JOHIEEYE: YR AGGEIGH 5 3
(2)BRIcEETS
(RAVR)

that*®whichl3 A I N2 X YD P ARIARICIZDE T, Z D . EHYEZEZTCEHEZF58202D0D%
FNCEHUE 9, (B 55 ChERE L X 95

(X5 5]

* The firm you have inquired about by your letter of August 1st has been received very well in this

area.

(FIER:8H1HNI DO HET DB D= thE, B T T2 OANAFEEH DN T T )

< iR E >
COFISZIE, firm& youD T, thatE 7zldwhich/WE 1SN TVE T,

Frv 7T AR

CHE TR T B2 DF v 7T AT,
ROFEZETWYNHIER LIz E D2 3R L TLTEE W,

1 . We believe you will find the quality of our goods fully satisfying.
(1)%t13H 5P 5 R TEMAICTMEWZIEFBEDLECTHEDXT,
(ID SO EICIE A TR W5 ECTHEDXT,
(I B ZNIE TR W 5D EEUTHBLE T,
(V) G TETICHF I DHHEDEEFECTHDE T,

2 . The article we received does not come up to the sample in quality.
(D THREDHETICHIA 2T ENTERE A
(I TELDOBEME TN THERD DO E T,
(IDZTHEO Ui ERAIC B KT T Ao
(V) ThSDRMIFETHICITEE LV O TII RN ERNET

QD
(I -2 (I)°
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2. REPKARHFORVSHOE LHHEER

B NS B O TGS MRS ORI WA DB RN Ty FaT—a  EE LIS R
SEICUEH B whenPwho DN TT ITDWTHEATWVEET,

(1)BHBICOWLWTORWEDE
CRAVR)

when~ [~ 3L EE ~T2HFRE ~TBHLEI. ~F 5 Lichille 2R LET,

=BE-RE=
We should appreciate ~ [~ZHOM7{{FLET )

(x5 6]

+ We should appreciate your advice if you will open your letter of credit.

IR B DDERIRZFR LT E2D0BHS B W FNEH O TLFLET,)

(FIx5 7]

+ Please let us know how long it would take you to produce our order.

FIER 1S D BREEIC ENS S WO DD B D BHIHE WL E T {FELXT,)

v, [ E DR DA (KD DD & 1 22425 (BERD DY G GEIADLL R OHISC58]D K5I
AR

=RE-RE=
it take(s) __~to -+ [_AVFTZDIC~DIFEN DS

(fIx 5 8]

+ How long will it take you to produce our order?

(CIENE S REYADL 3 i ubal g R SARIDL i VYA ANOR S AN

= HE-RAE=
TNEDHOET J& KT ICE, popularZz IV E T,

(EEEE
(long (R RPRRENTEE DD EEM) B \
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JEHEEY: YR AYEROH 53
(2)finfREAE @A - FEER ~ HF
(RAVB)

as soon asld. as soon! [FAICLHNTF I & as ~[~E(FAL) 15D [~FT35LF QT ~LRE 1&
VIO ERICEDE T,

= RE-BE=
Please be sure to inform us of ~ [~ DWW THTBHISHELEEN

(x5 9]

+ Please be sure to inform us of the exact date of shipment of our order as soon as it is

determined.

(FIER  PUE SN S DTS D IEE A H 20§ B HIHE <TEEW,)

B [ TERRF RIS TLITZE W NTE A THISL,
(f326 0]

+ Please be sure to inform us of the exact date of shipment of our order as soon as you can.

(FIER : PUE SN B O D IEE A A H 2 TE 2120 RKBHISELTEEWN,)

(#1326 1]

+ Please be sure to inform as of the exact date of shipment of our order as soon as possible.

(HIER: sz 60] & [AlAks )

B within £ ~OHARIAIC |72 > 751~
(B3 6 2]

+ Shipment is to be made within the time mentioned in each contract.
(FERAEIE 2 N TN ORISR E NI HINIA TS 8 DE T 5,)
KCDERSErtibd, ZHTE R RE DO TRIMEDNE T,

B while 335 + B ~DNC
[ 6 3]

* We would like to place a substantial order while the raw material is in good supply.

(HIER: 2 DFE RO S B R D W IZICRKET SN U FELE L)
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(3) BERRDERN
(RAVB)

( before ~.until ~&[~FTJELXLET,

= RE-BE=
It will be --- before ~ [~FXT---HhOET |

(326 4]

« It will be three months before we are ready for manufacturing the item.

(FTER: Z DO DO SLEHEHDEES KT 3 AN NDET,)

(HI326 5]
+ We would appreciate it if you could be kind enough to wait until we are ready for manufacturing

the item.
(FIER: Z DR D ELEHEF DN TEB X T RAE DI BRBWZITEWTLIIN,)

(326 6]

* Item No.1701 will not be available until the end of next January.

(FIER 1701 B DR MIESRETIARETATFTEEEAL)

(4)EX5 5DV —F
(RAVR)

(ﬁ%%ﬁ%ﬁﬂﬁ%f%é\bi}&&b “Dizdh,.who ~,whom ~% W E 9,

(fIx6 7]

+ We are now in search of a reputable German trading company who we can do business with.

FIER S E IS LT 2T B2 B2 R Y OB G R Z R L THEET,)

*companyldwe can do business with D53 T3 HNFEICHY 97272, LT DOHI3268] - (#5269 D
FOCRICEHRD Y HTEESWASILETEXT,

(#Ixx6 8]

+ We are now in search of a reputable German trading company whom we can do business with.

(FIxx6 9]

+ We are now in search of a reputable German trading company with whom we can do business.
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JOHEEYE BV AYGRICH 353 =

Fr v T AR

CHE TR T BT2DDF 27T AT,
ROFE 7 @YNHIRLIzB D2 3R LU TLTEE W,

1 . It will be about three months before we can receive a new supply of this model from
the factory.
(1) ZOHDOEEREFRIIRFEIHETATTEEE Ao
(I Z DRk DTG EHDFES XTI AN DD ETS
(I T 5 ORER DT LG22 2 72 DICKIBH H D E T,

2 . Please be sure to inform us of the exact date of shipment of our order as soon as it
is determined.
(DPGE SN, G OIS O IEME A A H /2209 B HISE TEE W,
(I EAE ARz AZsH UGS B2 it A 9 2 N CE TV E T,
(I A e 72 AT LR Zill 2 SRS W LE T,

3. We would appreciate it if you could be kind enough to wait until we are ready for
manufacturing the item.
(1) Z DO MOEEEDEES X TRIEDBWIIET R LIESGEWNICFELE T,
(ID) HHFE R DOELEIC E DSV DGR D 2 D BHISENWIIEE T {fFUE T,
(ID B DO DEHIRZ R LTI EZDNBHILE NI NEHO N T AELE T,

4 . We are delighted to introduce the following 15 companies who are dealing in the
merchandise you are in search for.
(D BHLOAKN FRD 154D FICHNUEFNT T,
(ID B2 DA > TV B RGMmIE RO 1 5FEE T,
(ID BERL D2 P> TODRD 1512 FTHL ETE T,

(g %]
(v (I)'e (I)'e dD)'1
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HIVT RO TSR L TLIEE LY,

ERES & REEREE ISHEY
~EVRAREGEICE #3EBE~

JEv2

A1 BHDFEADY 3 —CTEBILGINTDI v 7y b e TEX W RITET,

fEIRE2 TEROBMRIEFIEEVHRIILTEY EEHNAEDELLEOTVET,

fEIRE3 8A1BMIFDEETOH LT RDRHIE B TIELONAFHIDNWWNTT,

4 HUEROMBICIZTRICTHERWREIFHEELCTEVEY,

FEIRES BITRVELRIERERKICEIUE LA,

fE1RE6 HHAEXMOBEICED SV DRERD DS HEMSE W e E<KELET,

a7 ZTDRHOBHED B ELH VNI KEIX W LI KELET,

fEIRE8 1701 EFDERISKEIARETCAFCEETEA,

FEIRE9 TIEH S OHEDH LWMERZBEI 5 HIcKB3H AV ET,

fERE10 BRLOBREROTVDRDI5HZBNEALLIFET,
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4

REV— K
ERE R L REEREE SRER
~EVRRAEGEICH £4E~
| @512 |

REOHETIEHFEDT O— /) LD EGH T BRNE EEBEG BT 2BEI — IV PNEERENDEEENTE O TETL S,

Tl BEREMORRGREBICKE) REFHCEVTOEENEBIEEDITEDEA TS,

ATOTZ LIS EREEZEG IDMTONARICEON2EE BERR DL AR 7TV X IBBEBIHEDSIATCDEZEBMH. £

FARFBOBSZERLET 5. BRFEHLRERETNTNOREEEOHEE TSI T ZDRDEY X AAGERBE DM A L—X
ICEETHILERD T BRRBLUNDER CHFERCEDRALZ T4 =B15T 5.

EYXREGEICH T HEARNE DR EFa DR, i, #1500 - ERAOHHZ B1F T 5. CC Tl LEMICR A EMZEDZERILIT,
Yz BT ARIBEFE LE I K BBMEICEBIT5YF1I— a3V BE LA SEBEGRREHLSIEGELTIANTLS

e FBEZBBITDHIEC KRB CRE CEDHHDIBZILNT D ED TEDNEBITHITET,

SHOEE o —Frot
® LUIREESAW

O R R Rt ) 01 BECEA XEXE OB A BRI IR ST OB T AOD RIS,
M2 AECELERETOREY ) (2 IECHESEBTNAEAOEREESS,

03 ey ) 3 BRI DL TR T 2,

04 AECBLERETORED ) 04 ERFEndOREIcE3RLRAAL L AELT HL0E REDS.
05 AR IPTERER | 05 msand iBIIC RABWI DB EHITTE 54 SRR B,
O6 sl IPTERER | D6 itmInEmmas well as BRI OV TR 5.,

o7 PPRTERETIAATEDIR 7 ommgnrLAIOVTERT S,

ns PESTEREEIMATERDER 05 [,1(ho=) DBELBIOLTES,

19 ?f‘géfg@/%@@%@ﬁﬁ 09 orENHIE OV TEERT 5,

10 ?;géfgﬁg/%%fff%ﬁ (N0 nordENHIC DN TERIRY B,

0sE~x—

1 46p

2 46p

(3 46p

4 47p

05 s0p

6 50p

7 s1p

8 sip

(9 52p

010 53p

@FEIAT

FBAEFERA. X EXDDEF A PBEE B L) ZEE WO e RIBITT LI EEREAD L F 5BV HIC DWW T 2, TD e EEDE

IRAY =B BBZWE DY F1T—a> 2 BELRERRROHISZERI AN TN S AN ESE I BREL TV LZED,

O=BEEE | BESZRBIRE
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1. 5[ERAL - &H - ERRTDEFRQ

BARGNCBIZI5[E G0 AT 77— BIE - SHMICBE T2 FaT—2ay 2RE LA 2
BICUa b DT RN T DV TEATOEXT,

(1)BIEEWV-FT7— EE - finfR - Xk
(RAVB)

Hetianld GRAIERRA X EE DR B S HET I, Wit O SRz IE U R U EFE D s iR
LWV TEY) ARG R R N TEO R A,

e T BXU, 2 LT DEEZORE GRand & i 2 F5 DT TNED0Z Lo bEREDHY
BHTENHETT,

\ y

(X7 0]

+ Please send us your catalogue and your price list.

R A 20T e g R 2 XD TEEW,)

(X7 1]

* Your name and address were given us by the Chamber of Commerce and Industry of this city.

(FIRR: AL DA AR O TREATNC KO E X L)

B both O and ATORABM /T JTZE ATEZFET DT T0E 2 HIRER AL,
(RAVb)

Eafi+ B + (HWWEEA L) +and + 56+ 35 + (HWEE R L) O 51 F5E-2 835 3 E U D
BRD ST OLFERHFDEME NS,

(FIx27 2]
+ Please give us your offer both FOB any Japanese port and C&F Singapore.

(FIER: B AL DM BE U T IS E B ARSI HAPEAS I UAiAS & > > AT R — )L i X T O EGA DA% D 274
HTICLTLEE W)

B AR THRAETETHAIEWVSHERRITH L TOHSCT S, Rfilwill 2D > heabEd,
(RAVB)

JRIK CGBRHD SR Z R T H A TR RO T~ IERTBEDNHOE T, O L EHFHIDD N M
BOEY,
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JER R CORATEGEICH B4

(X7 3]

+ This article is in good demand and will be sold out soon.
(FIER: 2O E TREDZ VDT I IO YINSTLED,)

WA (B ) SR T 7a < HR DA 250 9 2 72 EIFRINE 2 K 95513 [ 2 LTIAREDN
ABXIITIRLGZLET,

= BE-RE=
Please sign and send -+ [ ICEH L THIXDLTZEN

(X7 4]

+ Please sign and send one copy back to us immediately after your confirmation.

(FIER: CHERR D B 1EICEH L TTRIRSTIZE W)

= BE-RE=
Please arrange to ship == [ fififiA I 2 KO FELTITEE

(X7 5]
+ Please arrange to ship the half of our order one month later, and the balance two months later.

IR AR OEIE 11 A 5801320 ABICKA T KIICTFRILTLEEW,)

(EEEE

sign [E%9 % J<HliE)>
HAGETIY A IKHFDEWVI DI, signature B H) £721d
autograph(G¥% NGEDYA2) T,

B EREDE — DG B 2 > T EZ T R L 5 <R 0T,
(RAVB)

andDHZICH 5 A Chita DFE )72 WD Z NS OE T TRIMNEIBEN TS 2 HIi L9

= BfE-AE=
We will pay ~ [~ZHHNET ]

(X7 6]

+ We will accept the bill immediately on presentation and pay at maturity.

(FER: BB TR OTERN B O R FIE 25 12T i IS SHAN &)
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(B2 76 DEMEGER 3 724> T2 DDICT 2 E  LAF DI IR0 E T (BIISCNo K&K EKED o
(X7 6—2]
* We will accept the bill immediately on presentation.

(FER:Z D TR ERBHORE QIS [ERZITET,)

(FIx7 6—3]
* We will pay the bill at maturity.
(FER: Z DFE TR > 72 53N E T

B LA RA S5 5 IE EREN AR SNV O TR T,
=RBE-AE=

prices are moderate [1fif&{3Z\ ]

you will appreciate ~ [~Z B ETICEZTLLD

deal with A T(ZDANE)HE[T 5]

(X7 7]

* Our prices are moderate, and no doubt you will appreciate this opportunity to deal with us.

(FORR St DA% I3 B2 T > TEO LT DT St E DHG ICEA TN B L EV T TV EREAL)

(EEEE

moderate [ (flif&AHY) W 7%, 220 J[SFEA G
no doubt [EEWVRL M. FENEREEWERLY
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JER S CYURATGERIGH 4 5

FIv T T AR

CHE TR T BT DF v 7T AT,
RO TWYNHIER L7z E D2 3R L TLTEE N,

1 . Please rind enclosed a catalogue of our popular products and the price list.
(1) ZHERRD b IBICER LT TRELTEE W,
(ID) H D N RGO A2 07 LAl R 2 E D TN EX T,
(ID Azm 7 & /AR IO iZEE THEISEDE L,

2 . We would appreciate it if you could give your direct opinion on their financial
standing and business conditions.
(DO —EARHPBICONTELE LT ERZBHNEITIZEN,
(ID [FEFE DM BLIRIL EZERIUC DN TEI DM RER T ERZ BN LET,
(ID EHHIE Y X OHG e HO KL AD T U ORIEL LTEHTE 521t
2L THELE T,

(i %]
(e ()1
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2. HhEOJFDFEKR WS35 EDER

EAEENCH T B 27 HEOFERRUNS TTEOFHR N T %Y FaT—raryERE LIRS
B U S HRGEA O EF RN FICOWVWTEATHREET,

(1) AROTEGEFT7— / BREE

FAVRY
[ and 2 WAL TV B ES1E R R Bwithic 3 DTS, ]
= 3Bk =

with ~ [T~ZfE>T ~E—F4IC]

We are enclosing ~ [~Z[AELEd

you can select ~ [~V XK |

with only a little difference ~ [~DIFADDLDENDHS |

(X7 8]

+ We are now enclosing a new catalogue and you can select a similar model with only a little

difference in price.
FIER: LW AZal ZEENZUE T O T E AR UAE TR 2 B W 27210 5,)
X REREBIZNIZAD DT NIENEES T DEONZADDTHDEN UL RWVIRRET LW EKTT,

=HBE-RE=
together with ~ " along with ~ [~Z2{}>T, ~&—#§IC ]
along with &together withid, FKE FIELRICD2D AN ZAHET T, (L 79) % ffio Tl
ATHTLIEE W,

(F327 9]
+ Please send us your catalogue and full details of your export price, together with any samples you
can let us have.
(HIER: FE DA 2Ty FELWE IS, Z L TEARRATENTORE AN DY HICHIED W
BHEDEIRATEEDIIEE,)
KTOEGEWMFHNNTI D WDHD2 51207 | Hiikg ) & TRANIRISIC R > TR i 2n 7 |
Mt )T RA D32 FERU TV S D TIE AL RICERLTW 2D M A 2a s Tl 10 2 5T, 7
FALTIRAJBEERL TR EWNSTETY,

= RE-BEt=
WiH e 29 as well as ~  [~E[FEFEIC

(I8 0]

+ They have a wide range of business, as well as a sufficient capital.
GRITER: AL HL | BIRBIAL A0 BB R 2 RELTVET,)
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JEHIEEY: YR AYEROH 54
(2)7 77— HHEHIR ~ BREE
(RAVED)

[ T ———— ]

(B 78)e HEHMAZLLLFOHIE1]DLEHLERICEZDET,

(1328 1]
+ We are now enclosing a new catalogue so you can select a similar model with only a little

difference in price.

RIER BT LA Za 7 ZREWZLE T O T IUEE AL Uliks TR Z BT WX d,)

¥and Tl x<soZ i35 & CosoDRTDOMZmHT A ENTEET,

= RE-AE=
AbutB TATHZMLALBE]

(FIxx8 2]

+ We can supply any orders from our stock but only limited quantities are available.

AR A LA S E AT B G TE R I B HIRNHDET,)

=BE-RE=
A although B [BTHAIINELATZ]
¥althoughlAB#i3 I ZHUZE RV ELIEGANINEE JILRDET,

(fIx 8 3]
* The firm you have inquired about by your letter of August 1st has been received very well in this
area, although it does not have a very long history.
FIARBH AN THEETH T ROEHIE AN LUREIEERWER TR HOEE AN Y HITIIRE
HIAINTT)

@1 XDV

[ 11 OICB RO XS HEREHEDHO LT EMICHO AT N, SCENESTEDL>TLEIGA
WHBTDIERENRBET T LU TOO~OTHERLE T,
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@ 328 RiisE Bt 2 X Y%
(X 8 4]
+ This insurance covers all the contingencies including fires, floods, earthquakes, tempests, strikes,

and wars.

(CHIAR: COMRRBRIE A BRI B AR T A F iz G H5D % K EZHRLTVET,)

@ A ZRXY)S
(I8 5]

* We, the General Trading Company, are delighted to announce our 50th anniversary.

(RIER 1 CH#E DRD) BRIV R IE BT S TE0/EFEZ WA K LT,)

@ SN 2B ZATS
[$IxX8 6]

* Your orders which have been received are already in the process of manufacturing.

FIER: Z U B> TeiE X I BLE TR A TOVETS)

%35, B> (which have been received) IC /1Y R EHA T2 ELL D HI87]D KSR EEM
éjf%i@ﬂo

(I8 7]

* Your orders, which have been received, are already in the process of manufacturing.

FIER AR (AR Z T H > T 2 L CRIGE TRIC A>TV EY,)

@ but*andDfLH IV S
YR FHHS T, DA ThutRand’E 725 XD E E KD E D A G AT AWV E T notDETi DA<

MZDREZLTOET,
(I8 8]
* Let us remind you that the correct price is US$500, including Export Inspection fee, not US$485.

(RIER IE LWMlAS i AR 2 3D TE500 R )L TL 485 RV Tl n e 2B IS W LK T )

® Zofth, HEVITRW N ZRK YIS 7D ARDNIEZ IR 2555 EDNENHVE T,

(3) NERMDISTY ~ FEERR
(RAVB)

or ~ HEWEIEREZ~NITHNET,
nor ~ [~&EW IEEENCHWETD,
KA DFE DI SN, IRICHEEENTOEHO DO AE T,

52



IS CYRATGEIGH 4
= FsE-FE =
Shall we reship ~I~ZEARLEXLEIM
Shall we coordinate to sell ~[~%Z7¢5XHICFRLELLID]

(%X 8 9]
+ Shall we reship them or coordinate to sell to other countries?
HIER: 2 NS 2 e EBICEHABAR LW LR LIS, ZTNEBMEICTED DRI TE S LIV
LELKID)
AMEEN TV SShall we & HiNGEthemZHli>THBE
(I8 9—2]

+ Shall we reship them or shall we coordinate to sell them to other countries?

LiEHEY,

(EZEGE

reship B9 J<BE])>
coordinate [Tl d % |<EEd)

= FsE-RE =
norld (E &AL Hineither - nor ~ EWSIETHWET,
[ TEL~TLkE\]

(329 0]
* Neither Item No.1702 nor No.1703 is available.
(FIRR: 17027, 1703F VI NORGMB AT TEHEEAL)
(15290)7% — MR i E U E Z A B ELL FDKIITHRDE T,
(fI329 0—2]
+ Item No.1702 is not available. Item No.1703 isn't either.
(FIER: 1702F DI AT TEXRE AL 17T03FE L AFAA[TT,)
¥ Deitherld HEXDHTHEDNS~L NICHTZDET,

KPS0 E[HIX90—2) Tld = a7 Y AN TRAD T I I ZIE, [H13290]i1dNo0.1702 & No.1703

T DOV TEmRALNTZRFDIREL LT, [(H1290—2]1&N0.1702IC DWW T DIRE D E UL A TR TH
%N0.1703IC DWW TEBHSE T BRI EZE T,

{MEMO)

neitheridnot+either®Z & T3,
PEEEICIE T Dneither*Pnor AT ETOEDE D JE WS EBKDnothingZa L . nTHAE > TI O, it &
WOBEZRTFENNLODHDET,
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Fv T T AR

CHE TR BI2DDF 2y 7T AT,
ROF 2 BWYNHIFRU 2B D723 RUTIEE W,

1 . We have received neither your reply nor your remittance.
(D HHEEHDNS TR ELTEBEZITH->THBO R A
(ID) 415 [ E LRI 2 DB TEBLTERE A,

(ID) MR ETRBEV TN TEDRE A,

2 . Please state clearly in the order from whether it is for domestic use or for export.
(1) Ty DO E AR 2 BHRE LT TEE WD,
(ID THXDOBICIEGBEZFIRLU TR L T /2T EIB> TV E Y,
(IDMASM 7O EINHICHFE S NI e ENTHATE T,

3. We are happy to inform you of their business standing along with their sales and
financial status report.
(D FEFEDOSZALREN LMDV TRMO AW T ERZBH D BN LT
(I1) CTICHL 1562 IR LTAitE R E i D A1 2017 %2 LERT A HIL BT E T,
(D [Al LD E S 7 5 TSI BRI R o &5 L ISR ER I 2 BRI R W LE TS

4 . Your orders, which have been received, are already in the process of manufacturing.
(DWERWESHENICDEXRLTUL, I TG TRICA>TVET,
(ID THUF TR G TRICA>TELE T,
(IDBHEBRLEHTI DT BRI TEEXT,

(i %]
(IH'v e (I)'e (1)1
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7]}[/7_' ROF BN AERR L TLIEELY,

ERE R L REEREE SHER
~EVRAREGEICH F4E~

R4

FERR1 HEO7 LffitERE HIXDFEEL,

fERE2 BHOHBEFEMIE EHOBIRFEMRICKIBMEE L.

fE3RE3 ZOBERIEFENZVDTICICTITINSTLLD,

a4 CTHERRD £ BICBR L TTRECIZE L,

fE1RES HHOARBROHZAYT LMEEREXSE TN EERT,

fE6 EHIFEG IBROLEL TRGTESZRELTVEY,

fE3RR7 HHIFTEEDSEAG I MBI TET T H BHITIIRIRDBVET,

fia8 1702&.1703BV I NOERBAF TEE A,

fERE9 HHFBEHDSTRELCEEIZITIOTEVE A,

fE7E10 TEAXIFETRITERY  BETRICAOTEYET,
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SRR
t\‘ *Zﬁnn lb\m

1.5 |&REORT

(1) BRYEEKR / MaFHFDORT

(2) 85| -MRBOFHFDIRT / BRERDHBHLAN

(3) EIZEHRRfA 77— / EmEEAEK
2. ERBE  BEEANOXL

(1) 1ERBEEDEN

(2)ZEMEERITIGCS  MTESRE DA A

(3)AT77—EE B EI L — L
3.RRICISC TR IMEFICEEL TS

(1) ERIRDRHE

(2)FT77—DFEUX

(3)8IEEWV / EERITDEA]
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s — I 5
ERE 5 EREEREE SRR
~EVRAREGEISH B5E~

| @512 |

B O BECIHREEDY O—/ G T EREHE CRRIRE 51T BB/ — L DX B EREE N D BB A B ESTETL B,

e BREMORRGREBICLY PEFICBVCLENEBIEEDIT DA TS,

FTOUZ LIS EEREZEG | DMTONSBRICEDN DG BEFIN DL AR TV A BEEHBICHED LI TOEZEHH. £

FARFEDESZERLET 5. BREHLREETNTNDORE HEOHHEZ T 5T LT TDERDEY X AEEERBDOMBENA L—X

CEETBTEEIAS, T BREBLUIOER CHERTERRACE T EBIFT B,

EYRXRAEERICHITDEARNIZ DR S DR, ik, Eh5a) - ERAOHHZ BT T 2. CC T EEBMICR EMEDDZEHILIT,
Yz EE T ARFEEFE LE T £ BBIEICHBIT5YF1I—a v BELIAIND SEBEERBH SIEHLELTIANTLS
e ABEZBE T DL T IIVRETER CEDHBDEZILT DI ENTEDNEBITMITET,

SEOEE @K1 b

@ LEIURRZEEIGHEG)
HI5 | S DR

01 (BfYZER/ IRELEDRR) (1 MOREELERLEVKSIC. B M- BHDEAHZFERN,
M2 s piem) (2 sothatkfEo B R BEDEASELR,
HY5 [ SR DR B8R EHEEA T CEFICHET - RET LA H BV T BRZRYT R

03 (B WBOHORT/ HRERDELAN 3 L BEMARBEA££2F 3R

EIEZi20 T ] _ . N
14 (@gﬁgﬂ@ﬁj77_/%l%%iﬁx) 4 BELGEHPERICET IERGEDORIFHEZFESR,

= RS =z} NG o o o
05 ol (5 BAESHRICT SMELOERELE,

ERRS / EL DI - e
06 GeisRich s/ Miaproram 6 ERPERRETIHEEOSREZS

SRR/ EEADXTIL = = . i g s
07 1(1—7/ _@:ﬁt/gﬁ.]%{%/j L—y) 07 BRI LIERRICSH LB EDEEEFE S,

WRICIE CCHBE IEFICELET S

08  (EmykorE=R) 08 3B LIZWEDL, 1(hY ) DEVHZEZ,
mo (UL CIBIEFICEITE 1y wlmsok o TRl A ERRICEA B EER S,

o WAL CHIBEILESTS 10 B RROER S OIRAHORLSEER,

OSEN—Y
01 60p
2 60p
03 6lp
04  62p
05  65p
06 65p
07 67p
8  70p
09  70p
010 71p
@FFEIA V|

BRPRE T DEBRZEADHITF BEERRGPERICEITHELD. TORBE BBUTCWLEIA RO L DML AAZF R
EDRETH 2, TDeDEEDEIRAY = VBT B ZEEI DY F1T— 3 8E LILERRBOLIZE) ANTWS. FIX
EBE(CEBREL TV LEZEDS,

O=REEE | BEERBIRE
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1. BEIRGDRT
B oBENCHBIATHGE |03 R INCET A Fa T —ay e Ul zS#ZiIc Lahb 5.
b LA T DV TRATOEET,

(1) RBYEER /R4 DRT
(RAVED

to ~*in order to ~D[ ~ |OFIT T Z ANE T, )

= BE-RE=
in order to ~ [~ 57T

(HI9 1]

- It is necessary for you to discount at least 20% more in order to sell this merchandise in Japan.

(FIER: 2O 2 HARICFEDIAT 7eIciE D Ta b H L 20 % HEVE FF B EDHDET,)

tolIE T E I E R HIEDH S 728, in order to DEMRTHWTNAZEDHL R L Eidto/Z I TEHME
BRI MO HIELIRAIT 58 NDH 5L EIclE . Al%E 3 1Cin order to ICLET,

(FIx9 2]

* The packing of the goods must be secured so as to withstand ocean transportation risks.

(RIAR <3 ERkICig 2 S B a2 L TN el TEMEIFTT,)
($3¢92)% so that Z2{i->TEEHAZELLFDOHI93]E[H3094]D K5I D & MIARIX[H3¢92]

LRICTY,
so as to & so that (Z[FICEETT A so as toDEIF A E . so thatDZIES+VAADE T,

(FIx9 3]

+ The packing of the goods must be secured so that it can withstand ocean transportation risks.

(FIx9 4]

+ The packing of the goods must be secured so that it shall withstand ocean transportation risks.

KRR
% dDso - that ~[HEDICE - IZD T~ E VO 2L T EIRERIUENEICLELED,
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JGHEEY: B X AMFRICH 5
(2) 85| -MFRDRMADIRT / HIFRIERDHLAN
(RAVBD)

LAREDZME HOTFOPEICIERENDNADIZH AKRDTETEREP TRLE T, £z if
FHFITTRENEZDTERDZEDT T, Z DRI ENNUITE LM 2 LS TIRIETH
[AESCH

B EEET I~ TEL~%5]

= FsE-RE =
We will extend a discount [~fE5 [ LTEL]
payment is made [ SZHAWVEENS |

(HI329 5]
+ We will extend a 3% discount if the payment is made by the Sight Bill under the irrevocable L/C.

(FIER: BOHARREE AHRIC B L D —BHAW R TFIR L WS RMT3% D5 | E ZEt S TWiz/le<H
EAHDET,)

(RAVE)

HEAMICFE CEM®ZRDE DT, [ 95])Dif - not& [ 96])DunlessZ{Hi—7=2DD | L 53
MALUTWETH BV XA TIEunlessD D ELEHENFET,

B SEMNRRM £ T ~ nothunless ~  [~TRWES, ~RWIEDIE ]
=HE-RE=
We would be unable to effect shipment fiif&d* TEE /A

(#1329 6]

+ We would be unable to effect shipment as instructed if your L/C does not reach us within a week.

(FIER: BERLANICERPIRD T BSIC A AW IRD XD L BOICHfEA T2 ENTEREA)

(329 7]

+ We would be unable to effect shipment as instructed unless your L/C reached us within a week.

(FIER: (B 3296 ) & Rk, )

= FsE-AE =
terms and conditions (of business) [H{75 [Z&fF JiZpayment termsd 5 idterms! ZFAGMF 1 &
condition(s)[ AL D T EICEI S %) 56 1 D2 D72 5 DIFT-RBITT,

(HI329 8]
+ We would appreciate it if you could extend the term of validity as long as possible, under the

ordinary terms and conditions of business.

(FIER: &5 I i DHLS [T AR Z TEB RO RLLUTIEE W)
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= BE-RE=
We can accept your offer [E#DAT 7 —2Z5HTEXT
on condition that ~ [~&WSZEMFLLTIDIIIC BARNRSEMFNEZ R LE T,

(#1329 9]

+ We can accept your offer on condition that the delivery is made by the end of this month.

(FIRR: S HARE TSR S NS T 2% e LT B DA T 7 — 2325 E )

(3) EEHRSA 77—/ B R ETFEK
(RAVbBD)

subject to ~F. ZDHEMFICE S THRD ELENTLEIIFEDBEELFZM 2L TEZICHVET,
FRC EEHAR AT Z ORI ENZ N AT 7 —Z DE DN INC IR 55572 81N E T,

(%121 00]
*+ We offer you 1000 units of our cassette tape recorders US $20,000 CIF New York subject to your

reply reaching us by April 30.
(FIER 4ty b7 —7 L a—2—1,0006% = 2 — 3 — 7 ¥ UEE LR BUA iR 20,000k F)L
T EHDEFEAAZOHE TICHE DR TAH T 7— L T,)

h SEF=V=
subject toDRICIFHFANKE LT — /7. [ D~ B TIEVSHEICIE [ subject to -+ ~ing J&
WIS EDE T,

B #1577 & 9 because ~. since ~.for ~.as ~ITDWVWTHELE T,
(RAVB)

since*®for, asicIZIIFHODEKR, FHEDH LD T IRICRIITHDI DDV TWVEONTIFEHLT.EDE
k., ORI LR T3 RDER A,

= HsE-RE =
we urgently need ~ [~ EZURETY |

[$I101]

+ Since we urgently need them, please send us the merchandise we ordered immediately by air.

CRIER M43 LIz D E 2 A T O T B2 W2 iZze i T <2 E W)
< fif Fit >
merchandisel i E WO RATEALFE T, (BI5C101] TR it TIE R <themll R > TWA T e S, A

SRS L HITE X T,
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JSHBESE BV AYGRICH 55 =

(RAVR)

in the fact that /* given the fact that /" considering the fact that ~ [~&WSHEEITHANH,
EVSHFTED VB iz R LT,

=BE-RE=
~--is superior among ~ [~DOHT - IFFHTTV5]
~-have been selling well [Z5ETT > XFENTNS]

(#3210 2]
* We are confident that our product is superior among similar products on the market, in the fact
that our products have been selling exceptionally well from the start.
(FIER: SNBDRE ML FEFCLLRERT S LDt T2 2R L TH D I il > T2 EOMALIICE
Pso>TNET,)
#[32102]Tld. in the fact thatZ fli>TWE T M, Z D) Zgiven the fact that*Pconsidering the
fact thatiCiE EA THSTLETEET,

W B DB 2 OF —BFaz-inglc 572 THINZELR T LN HDET, FidlFilsc102)z2 B2
& B2 R TEHIE eI TEZ/RL TSRS Jin the fact that our products have been selling
exceptionally welllc 72D £ 9, Z D OF—BjFiZ-ing2 g 5L LU RO 1 0 3]DKHICEEH
ATCRITENTEEXT,

(#3210 3]

*+ We are confident that our product is superior among similar products on the market, our

products selling exceptionally well from the start.

(FOER: (B sz 102) & Flkks )

(EZHE
( exceptionally MIIFFAYIC RRICEEHS LT U<REIRRD \
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Frv 7T AR

CHETHEGRT BT2DDF v 7T AT,
ROGE 2 THYNHIERU Tz B D2 R U T E W,

1 . We offer you final subject to your acceptance reaching us by May 30 on CIF Kobe
@US$56.00.
(1) FadmilnZz 5 H30H X TICE AL A2 ST E LT EEHIAH L E T,
(ID 4t Aty b7 —7 L a—%2—1,0005 7 7 i U S (R BREAGIFE 56,000k
RIVTC B DORIZESHI0HE TICHAE DR TE T 7—LE T,
(D) B 4L DOAGERIZ N5 H30H XTI S 1T a5 9 2 T e 2 5Tl P E AR
IAEAIT T 1B 72D 56K RV CHEEHAR 2N T2 LE T,

2 . We are currently experiencing a shortage of stock on the merchandise which you
have ordered in the past few years as it has suddenly been popular recently.
(D EALOEGITH U, 25 GV EEZIFLELIZO T, Bt BMO51EEET
Wl TEZERLTEVET,
(ID THEDOMITEHFDR U THEXZ BT 2215 K8 A,
(ID T THERITHED B S HE R W2V TBO LI M sl 2 AU CAE
JENZURICEZDEELTVET,

(i %]
(I e ("1
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IS O YR ARG 55 5
2. SHESR EEAOXL

HOBENCHBITBMEHBEDBEEANOMLNCEE T2 F 2T —rarE2RE LI 2SE I Uah
SIFIEZEDFE | DNV HIC OV TEATHNEETD,

(1) ERRIEDEN

B EF2EIC T B T2Ic AT T — < Pl B 2RISR U203 2R BUTAR L FOHEENHO T T,
= BfE-AE=

Regarding ~ " As regarding ~ " As regards ~ /" In regard to ~ / With regard to ~

In regard of ~ " Concerning ~ [~ICFLTIE. ~D Tl

As for ~ For ~ / Asto ~ [~ICHTBEED. ~FE>5h Wit
¥ HARMICIZ. As for ~IZXFTHWAE . as to ~IZ XTI THWAE T M, 033 2 8HICAs to ~
M bNSCLEHDET,

With reference to ~ " In reference to ~ [~ICEHLTi&]

(I 104]
+ Regarding our business status, we would appreciate it if you could refer to the Bank of Sweden,
Tokyo branch.
(FIER M4 DEFIRBBICBI L Tl A 2 — 7 VI TO R EEHEIC BRIV EDELIEE,)

(EZEE5E]

regard (AT EETS EHT SRS IKEED R <KD
concern [ ~ICBAfRS % J<EhEAD T () BAGR. B 15, B2 I<KCHED
reference S, B3H# | (refer (2R3 % &5 DL GHEIE)

(2)ZXIFERICIECS ~ MTASRA DR A
(RAVB)

( FIEOTFASAHFOVDOHEMICH I ZEIED 2 X I IEHIEICT 5T ENEETY, )

(fI32105]

* In reply to your inquiry of April 21, 2000, we are pleased to enclose a copy of our latest
illustrated catalogue covering the full range of our products and the price list.
(FIFR:2000F4 H2 1 HF B OBHVEDRIEHTBHEL N LE LT, SR OXRAD A X

07 DEHTDEDEZ DI LZ B ETFET,)

65



= FsE-FE =
it is difficult to ship ~ [~ZfifEAT2DITHELL

(511 06]
+ Unfortunately, it is difficult to ship your entire volume by the end of the shipment time you
requested.
FTER: GRICH L BT e hdn) TR OB A RTINS XTO 72 Hifi g 2 DI #EL LR
T9.)

(EEEFE
Unfortunately [“Rsgic® J<aEIGD
entire (g XTO ITERFD
volume MR, & <>

W AEERONIE &
therefore [L7zMNELT]
consequently [ffim& LELTIE. DEEL T

(#3210 7]

* Therefore, we would like to ask you to reduce the price by 5% more.

FER:DZHRL TR HESUDHEG [EZLTWIET B EENTT,)

CDThereforeZz EFEDRZRICTHALTE  EHRIIEDOEE A,

(#3210 8]

* We, therefore, would like to ask you to reduce the price by 5% more.

FERDZEHRL TR HESUDHEG [EZLTWIET B EENTT,)

W AR RIS E

= BE-RE=
As aresult [ZDFERELT.ZDSD ]
it is impossible to ~~T&EXHA |

(#3210 9]

* As a result, it is now impossible to ship your order by her as scheduled.

(FIER: Z D7, BIFZ OMNCIE EM T DO e TEEBOIEA TEERDKLI)

= RE-Bt=
You will hear from --- and receive ~I - X DHEZZ 1 ~%3Z1F 5 TLLD ]
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JOHIEYE: YR AUGEIGH 95
(FIxx110]

* You will hear from them and receive a new offer.

(FIER: B AL AL SRR 2 21 T L WA T 7 — 2321 5 TL& D)

(EEHE
( result [#55H J<HED \

= RE-RE=
farD ik further+more [E5IC. <A TEHL]
you will be satisfied With ~ [~IZ TRV 272172TLES )

(FIxx111]
+ Furthermore, we believe that you will be satisfied with their sales strategy utilizing their business

network.

(FIER: (EBICHL BTN Rt Olkseid Z2 G Lo E EIRIC Z > L e a2 2L efFUET,)

{MEMO)

fard LI IE  fartherE WS E DM HO X A, AU KDz <72 & OYTERIN it 72 £
LEY,

(EEEE

strategy [HIg |<HED
utilize  [VEHS 2 J<EhED

(3)2AT77—E1% / BE-4EEIL—L

=BE-RE=
under those circumstances [ ZDXSZEFEHED T IR HBICE T 2RNFHPADRICDO DT,
We cannot allow any further discount. 2L EOMHEG [EIETEEELA

(FIxz1 1 2]

* Under those circumstances, we cannot allow any further discount for the time being.

(FIER:Z 90 5FHETIT O T Yol EOEF [TV 2L axd,)

=RE-RE=
to our surprise [t DE XN | DROITFENTZTLITIEWIERICRDE T,
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(B 1 1 3]

* To our surprise, the goods arrived here 2 weeks earlier than the schedule.

ARV e ceIT i T E LD 20 E F S ICEF LR L,)

= HE-RE=
to our dismay [4ttDRLEITNTD | DD FRRIRTLITIEWVSERICARDE T,

(13211 4]
* To our dismay, the goods arrived have 2 days later than the schedule and severely damaged.

RS LI B TELD2ZHBEN TYHICERE LD 0h O ESHHRL THBDHL.)

(EZEGE

/ circumstance [HYD 2 EREE, B O |<&5H) \
BEECETEA1E. circumstances 335 . Under such
circumstances. % W& Under the circumstances &\ >72%

DHHHET,
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JOREEY: EYRAIGEIGH 35 H

Fr v T AR

CHE THERT H1280DF v 7T ANTT,
RO EYNHIFR U2 DB U TLIEE W,

1 . Furthermore, we believe that you will be satisfied with their sales strategy utilizing

their business network.

(DDLU FAE D EsdicERERE L 0 E izt bam>THD

ESCHS
(IDEHICHL BTN, At OIRG ez S0 L7e H IR ICE > L e R E 5 7L
ESCHS

(IDZ5D5FHETITOT. YDl EOEGIZWTzLhiaEd,
(V) E2FTEEL FRICHIBRD IO Z AL W0 DN B EVOFEE
LTLITZEDET,

2 . Concerning the matter, please refer to the West Bank of Chicago, Tokyo as soon as
possible.
(1) LD FBIRRRICEE L Tl ARG A VR TIC T O S DR TLTIEE W,
(ID G4 DOEHIRREIC DD T P AT BT AR E A 2 et L TN TLX S,
(ID HHEDERIREICONTED XS BERTE, ATRITHRECIHICB VGO
TEEW,
(V)ZDHFICOZXLTUI DT L AR N T Z T < HTICBRINEDELTZE N,

QD
(AD "¢ (I)"1
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3. RIS CTHEIMAFICEET S

EAEENCHB B IRMISISCTHE M TFICEE T 5 |ICLI T 5y FaT—ayERE LI ES
FIC UGS - &2 IHTEICIEZ T NIEDWTRATOEET,

(1) ERRDRR
(RAVB)
S L7 CEICPIL T H A THRE RSP A EZICI R A S 5 B ASKRDALE L W5 %
DTHhYRZANTT,
= RsE-RE=

please establish ~ [~ZHiE - FITLTLIEE

(31 15])

+ We will open a letter of credit in your favor once we receive your confirmation,

(FIAR At oD SR SRR 2 32 T IO U i 9 Cle Bt 5E D fE IRz Rl L& J)

(FIxx116])

* Please establish irrevocable L/C very promptly as the shipping time comes near,

(FIRR A H DAL THB O E IO T HUHAREE RO T2 B2 ETEE,)

(FIxx117])

* Upon receipt of your confirmation, we will open a letter of credit in your favor.

(FIAR Ak 0D TR SRR 2 32 T IO U ki 9 Cle Bt 5E D fE IRz Rl L& J)

(31 18]

+ As the shipping time comes near, please establish irrevocable L/C very promptly.

(FIRR A H DAL THB O E IO T HUHAREE RO T2 B2 ELTEE,)

(EEHEE
( promptly [HG#EMN DY J<EIED \

(2)AT7—DHREUX
(RAVEY

( FHOD ~.50 (. [~ B LMo T J e HI 2R IR TITADE T, )
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ISHEEY: BV R APGEIGH H 5
= HBE-RE=
-+ will be much dearer [+133>LHE<ADTLLI ]
we recommend you to ~ [~9 23T LZHBENIDHLET
take advantage of ~ [~ZHH 9%, ~DFHZEH T %]

(FIx2119]

+ According to the increase of retail prices from this spring, the next consignment will be much
dearer, so we recommend you to take prompt advantage of this offer.
(FIER: COFLLRD/NFeAlik& D b5 TR DOREAAIZIE 2 MCEIEIC A D TLE D LIeA > T RE
G BEDAT 77— 5255 EH 2 BI THLET,)

(EZHE
consignment [ ZZREEY). BE#E <KD
dearer FEEEAY) @ D Erilexpensive L [A] U

recommend [#EXE9 % <@

(3)31ERL / EER DB

HATR
( FOE - R 3 . Having 2 O CE T EABOE T, )
— i =

we would like to make an enquiry [5[EHWZWIZLET
make an enquiry for -+ [T LTHIEAWET S WVWEDES ]

[fI32120]
* Having heard your name from our chief suppliers that you are one of the leading manufacturers

of business machines, we would like to make an enquiry for your latest personal computers.
(FIER D EBAE AT S BV FHEROA N B EIERE THEH B2 BEE LI LI, DV
TIEBEHDOEFH O/ A NTHUTHEAWZ W LIFLET,)
(EZEEE

/ enquiry [FJVEDHE \

{MEMO)

enquiry & [A UL Cinquiry<#iiD MHH £,
make an inquiry for - Cinquire<#jF) & [A CEKICIRD F T
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W K1 hiRESERT
= REE-RE =
If ~  Provided ~ / Provided that ~ [~&W5IFHICIE]
% 3 DEEFUCINMENE T LLFDIHISC1 211D CEAIZ B A THTITZEN,
please do not hesitate to ~ =&~ LTIEE W
hesitate to -+ [ 9 2DZ2/zH5S HWELT - Lzl ]

(Fx2121])
« If you require any further information, please do not hesitate to contact us at any time.

(FER:ESICBHIDICIRD TN TENTEVE LIS WD TEBXURICTHAEIZE,)

WERERT

= REE-RE =
We received ~ [~Z232FX L7
so - that ~ [HEOICE - 7HZDT~

(B3 12 2]

+ We received so many orders that the goods have already run out of stock.

FIAR: Z D2 ZIT K LIZD T I QUAEEN R ZE>TLRVWE L,
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Frv 7T AR

CHE TR T 21200 F 29 7T AT,
RO EYNHIER U6 DB IR TLIEE W,

1 . The order is so urgently needed that we must ask you to send it without delay.
(DFEAHNYLEL THBOE T O T HHAEREHIROFHE T2 B2 ETEE W,
(IDE LBEED BRI DHZLDEEE KRED M2 BN OIMATEIEZEZTED
ESC
(D) Z DT AmF B RSB D TR A BIRD TEE W,
(V) UTe> T RAICHEDF T 7 — 7225 E 5 L2 BEID LK T,

2 .In order to adjust the claim, a replacement will be airmailed as soon as possible.
(DEEZ LT 5728 BEfEEDNEBIC T THIETICEhE T,
(ID EALICHEZ BHISE 9 2 Tl St S O 1 2 7 a2 R B S B Tnizi2
XU
(ID 27 L — L D7 A2 EBIHiZHE TR L EFE T,
(V) TELICEKD GHET U R DA 207 LR Z BIXD W LE T,

3. According to the increase of retail prices from this spring, the next consignment will be
much dearer.
(1) COFLLKRD/NGEMASD LA T RBIDOFA RIS MCEEHITAD TLE D,
(IDEALDEBFRZA LTI TELEZ IOV LR Uz, Z O e T E U725
EBIMESCNELE T,
(IDESIT BHIDICIZDTZNTENTE VR LIS DD TEBLIHCTHEFFIZ I,

(%]
(e e ) I
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vallVoa RO & TSUTHERE L TLIEE LY,

ERE S & NEEREE SHEY
~EVRAEGEICH 58~

K%

fEiRE1 COEREBRICTEVAG2OHITIE. DELEEHE20%ERE TS PRBHHVET,

fREN

fElEE2 BLEENRICHASAMEE L TWEKTENEHTT,

fRE2

fiE3 SBRETCIHREINDTEEFZHEL T EHDA 77— %ZHELE T,

FRE3

R4 TTHEITEY) BRICT I E W REWTEYE T ERIE RARICATHH T EENRRICEEADERLLTVET,
fRE4

fElES LHOERREICELTE RV —T VIRITORREEICBBVEhEEEL,

FRES

RIRE6 GRICEL EIFITKWTEBRDS) S HELDMEHSHRICTNTORE HF T EDIEHLLVRTTT,
fRE6

a7 DNTCE HESNDES | EE LTV T HEFENTT,

fRET

fEIRE8 ZOWISFETIDT. HODEINUEDEFIFWeLHhRE T,

fRES

89 MEHBEDTELTEYET DT ECEREERROETELREL I,

RE9

=810 ESICHEHITHEITENTELNTEVELES WO TEERERICTEIETZEN,

fRE0
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BN EIRAEX—]IV
(REBYST - fISTEE)

< BXEA—=IVZATAVTEDFREE >
Yo AP T WHRZFIT B,
Ye REEZ&IICE
Yo BORRICREZ ST HEERZT 5,
Yo Ay =T DIEDYAICHERT %,

1. WX EIRAA—)LbDY
(1) EswmhbkicEL

(2)FRDH=RGRITIFETS
BFELHZEENGING CHETCES L DI FRIRRHIMT PRIRZERZ T (<
FRZEMRICFRINTCHELELLS BNDEREZEHEIF . REICLE Lot’)o

(3) HEFEADIKFEZ BRI R
ERICBDDHPERZRACHLILLEECTT,  Ffe BFICETELL
178 (HIBFLTIELOLLERAIZLLY) EOREHASEGE ROV G EDSIFRFHEIC
EVWTHLTEDKRYITT,



_ RN

+ Dear Mr. Smith,
ST AIAB BT
« Dear Mr. 5%,
—>I~BEGEICT2N L))
+ Dear Ms. Smith,
—TAIAR ST
« Dear Ms. ZZ1%,
=T~ (P2 L)
+ Dear Sir,
—HHNER B 1 272808)
+ Dear Sirs,
— I EAL (BB RE) |
+ Dear Madam,
— Y ER Gt 1 72 80E)
+ Dear Madams,
— B R RE) |
+ Dear Sir/Madam,
—HHNER BIED LMD EEn 14 )
* Dear Sirs ~ Madams,
=B (BRI T RT3 MR R E)
* Dear customer service representative,
= hH AR —H—E X
+ Dear Dr. Hamada,
—IEHE LR (Ph. D OLRFFEPERNITN UEWE S, BIES LM BR AN ET,)
* Dear 77—Abx—L,
-l ~&A ]
*Dear 2 &M LT Mr. Smith, EL 5L EHDE T, HIAIZ. To whom this may concern, GEE7ziZ
EDFBINA— )V 722 TN O BENGERRE,)

W AR

FIHTDNICA—)V 72 E LG G R EHAEH AT DEHBDBIEINERNT T EDXSIEANEDA—)
Mol &S MHTFELOTEXT,

HACHE MO WE DR R EDRIIIHNEZ TV TT BN HAHMN DD LEET 2 H Rz ik e
EoTNBIELHEMELNTE A,
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+ My name is OO (full name) and I am a sales executive at ABC.
=IRDAHFNZOOT Y AUIFABCOEER Y I —< T, |
* My name is OO and [ am in charge of ~ at ABC.
=D FNEOOTY . FAUFABCT~DHYZ L TVE T, |
* My name is OO and I work at ABC.
= IRDOHHTIZOO T AMFABCTEINTVE T, |
MXHDHNMTIETELROEEZ FTES DM ENK I ABCH THINTNE L NS ITTIE. EDXKS
LFHZLTOBANDDINEENDNETY,

B SEHORE

5N NICHIDTA—)IV 2T BRI, H OB PR DGR EN B A=V ZIHDZHE BV DTT A,
HOBEWICA—)IV 2T 2DICH MM ANEHAT T A B HICHREZ ANTEWGE LT OXS 5Kz
H5CENTEET,

* How are you?
=BT TIN?
* How is the ABC project going?
—TABCT Oz Z MWD T ? (ERISHE T LTV RS2 ?)
* How is OO going?
—>TOO0FESTIH?
* I hope the ABC project is going well.
—TABCT OV 7R 5 Vo TVBERVD T A, |
* T hope OO is going well.
—TOOM 5F V2 TVBERVD T A, |
* How are you doing in the new office?
= HIELOHEHT 2A4LEESTITH?
* I hope you are doing well in the new environment.
=T LWERBICEN K L2 ?
» I hope you enjoyed the winter holidays.
ST ZRBEIELENTERODTI D, |
* I hope this email will find you well.
=BT THBBTLOTEEFLET,
KEHDOLE L TELMEDNSIREO XTI, find ZSVOCIE TE> TV,
* I haven't been in correspondence with you for a long time.
—ITBALSD T/ RVHELBEHEGERE) LTHWHREAL, ]
* Long time no see.

SITHBALSIO T/ EVH. BV LTVEEALR, ]
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B X—)VOHNZ W]

* The reason why I am writing this email to you is I would like to ask some questions about ~.
=R DEA— 2B TEHIE~IC DN TO O ERZ LIz B T,
* The reason why I am writing this email to you is I would like to ~.
—TRAMN T DERA— )L E N HHIE~Z LIz WD T,
+ [ am writing this email because I would like to ~.
—TRME~M L2V D TTOEA— Ve H N TVET,
+ [ am emailing you because I would like to ~.
=IHRUE~DUIZONDTEX—)LLEK T |

W EH LB

* Thank you for your email.
—TEXA—=)LHOMESFTETNET, ]
* Thank you for your assistance.
STBNBRAVTEIEEHOMMESTEVET, |
* Thank you for sending me the file.
—THIDT7 ANk >THEDHOMESTEWVE LT, ]
* Thank you for sending me the document.
DI ERES TV EHVMNESTEVE LT, |
* Thank you for helping me on the project.
=IBlOT 0T 27 b TOBIIRANCEH N T LE T
* Thank you for ~
=T ~BHOMWESTENET
- [ appreciate your sending me the presentation file.
I TVLEYT—=2ar DT 7 ANVEES TV EHDMMESTEVET, |
*Thank you for sending me ... £ 2L T XEL TN LITHTT B EHE  ZEMRDM 525 A
BHTEMWTEET,

B (XS TLIEE, |

+ Please send me information on the product.
=T HIDOFEFIC DV TDEHRZIE > TIIEEW, |

* Please send me information on ~.
= ~TDNTDTEHZ LS TITEEW, |

* Please send me further information on ~.
S~ DNV TDHERBEHRZIES>TITEEN, |
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+ | have questions about the software.
=>IFNFZ DV T MOV THERINHDE T |

+ Please send me the file.
=BIDT 74 N2k >TITEE, |

+ Please send me your report as soon as possible.

SILR—=F2TELRFRGESTIIEEN |

B X220 TVEREA,

« I still haven't received your product.
—TRNF OB 2 K722 T I > TV EE A |

« I still haven't received the file.
=RBZDT7 AN 2R IZZITI>TOEE Ao |

« I still haven't received your report.
>IFNEHET DL R— M X ZZIF > TORE A

« I still haven't received information on your product.
= TRAG DB DN T OIEHRZ KIEZITH-> TR A, |

« I still haven't received ~.
IFRNI~ZXEZIITEH>THEE A |

« I still haven't received information on ~.

STRAE~E DV TN HZE KEZITHSTOER A |

W 2UEhEL.

* I received the file.
=BT 714 )22 F IO E Lz, |
* I received the package yesterday.
—IWEH )72 52 iRO E LTz, |
+ [ have already received the file.
—>TRRHIOT 7 VRN T LE LT, |
MHBUETE TIRICIE "yesterday" 72 E@EDH BN 2R T HERIE DI R Ao WORITE > T2 2 \%
BB EIPILE T,
* I received the file but I could not open it. Please send it again. Please resend it.
=77 OVEZTWOX LD FSCENTERRATLIL B —HiX> TSV EHIELT FEW),
+ Thank you for sending me the contract.
S FRIHZ LS TV REHOMESITEVE T,
MITFHEZITIO OWERR 2 CD—LTITBHIENTEET,
+ Thank you for sending me the invoice; however, [ still have not received the products.
STEEREZESTOIEEHONEITE VX T, LA L, KM ZZ T > THWEE A ]
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*Thank you for sending me ... L4755 513 I received ... (IAETT,

B ~3X0XL,

+ I sent money from a Japanese bank today.
—IAH FIFHADRI T EEEZ2L 0K LT, ]

+ We have already sent you the product.
— U ISR 2 BHSRO X LT, |

* I have already emailed you the information you requested.
SITHFNFLEBERNZPICE A=)V TIEDE L. |

+ I sent you the invoice today.
—IAHGEREZEVE LT,

+ I emailed you the invoice yesterday.
—IAHGHEREZE T A—IVTEOEI LI,

+ I emailed you information on the product yesterday.

—TWEH ., Z DN DOWTOERZE FA—IVTEDE LT, |

B ~3ZFMOELIN?]

+ Have you received my email about the product?
= HIOBIHCDONTDRADEA— )V 2 ZITRENE LIN? ]
* Have you received my email about ~7?
ST~ DVTOFRADER—)IVZZITIENK LI ? )
+ Have you received my report about ~7?
=~ TDVTOFRDLR—F 2R ITFWENE L7 ?
+ Have you received the file?
—THIDT 7 AN EZITRENE LI ? ]
+ Have you received ~7?

I ~ZZTWENE L ? ]

W ) T

* Do you have the product in stock?
= Z O MDOEREIFHDE T 07?

* Do you have ~ in stock?
I ~DIEHIZHOF T N7

+ How many more do you have in stock?
STHEVOAEENHOE ST 7

* Do you have any other variations?
SO\ T—2 3 /13HDETH 7
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+ When can you ship out the product that I ordered?
ST UEBEmE VDAL TEB AT T N7
+ When do you get more red ones?

SRV OO AR LESTH?

B~ LTEE, |

* Please pay the fee by the end of the month.
—THRE TR Z 0> TTEE W, |
+ Please contact me by the end of the month.
—THRE TICRATHEREZ T2 E W, ]
+ Please help us translate the report.
—>IZOLR—=FZ2HRT 5 D%Z FAn>TIZE W,
+ Please submit the report as soon as possible.
—ITERZRF R REE 2L > TEE |
+ Please send us the invoice by Friday.
= EEHETISHRREZILSTIEE W,
* Please let me know if you can attend the sales meeting.
STEERRICHENE D EIDHISGE TITZEN,
+ Please let me know if you can ~
I~ ESMHBE TS, |

B ~LTWETEEI5NLNTY, JCeI~LU LIV KD THEERETT,)

+ It would be nice if you could pick me up at the airport.
2R FTHZITR TN R ITEE5N LN TT,

« It would be nice if you could ~. I would appreciate it if you could~.
SI~LTWERITZE5NLNTT,

B~ EIDBATIIZEN,

+ Let me know what you think about the plan.
=T ZOFHEICDWTES I MBATIIEEW,

+ Let me know if you can come pick me up at the airport.
I 2EEX TN ZNR TN R BB ATIITZE N,

+ Let me know if you can ~.
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S ~TEZMEIDHATITEEN, |
* Please let me know when is convenient for you.
=TV ODBTEHERODBHISELTZEN, |
+ Let me know if you have any trouble/problem.
>IN HSTeHHATITEEN, |
+ Let me know when you can submit the report.
=TV DLR—= 2RV RTINS HR FEW, |
* Please let me know if you can attend the meeting by 5:00 tomorrow.
—IHH S X TICERITHFE TEEMEIDNHATITEE N, |
% please 21132 L XD TELERBUCTEDE T,

B ~LTWRTEEAN? ]

+ I was wondering if you could help me on the project.
=>MFIDOTBY 2 M FAL>TWRITETTLEIMN?

+ I was wondering if you could ~.
SI~LTWERITETTLEIN?]

* I would appreciate it if you could help me on the project.
=0T BY 27 e FAR>TO I 5L HD DTN D T, |

+ I would appreciate it if you could ~.
I ~LTWEET5EHD DTN DTI D, |

* It would be great if you could go over my report.
—TFRADHEEZ R TN2F5EHOHTNTT S |

+ It would be great if you could ~
I ~LTWEET5EHD DTN DTI D, |
¥Please ~ &9 BHKDE THEREIITT,

B THDH-THEST, |

* Please feel free to ask me any questions.
—TERNH>THEATEESZ, |

* Please ask me any questions you have about the product.
=T ZOBMICDVWTTHEMMNH>Te5RATEES T, |

+ Should you have any questions, don't hesitate to contact us.

—ITHBMNTEVE LS, BRI S I THFETIEE . )
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B Bk GE{TEE,

* Please reply by 5:00pm tomorrow.
—THH T S ETICBIRF 22 E W0 (TRELTEE ) ]
* Please reply as soon as possible.
I TERRFRLBERFEZLTIZEN (TRIELTZE ) )
+ I would appreciate your prompt reply.
[ TELRIFALICBRENETZLHONNTT,
KRR T T HEBRBTY,

BT BRFBHHLTEYET,

* I am looking forward to hearing from you.
I BERFEBHFHLTHBOET, )
* I look forward to hearing from you.
I BERFEBHHBLTHBOLET, )
* I am looking forward to hearing from you soon.
I RARBERRZ2HBHHBLTEET, )
*look forward to @ "to" IFAEFATIFEWVD THELTIIEE W,
¥soon ZMABTELETEXT,
*Hope to hear from you soon.
=TI QCBRFZ VI TZHE T, |
ML A2 DT AT 2T WVIERCDRIT T KARISH>TH D NTH LU TE>TLIIEE W,

W S RU DS

P A= )L RIEAERE > TV NISES)

— Regards, ./ Best regards,
| SEAOWE R Q1243 T AC I S AYN Y (o N)

— Sincerely, ./ Yours sincerely, / Sincerely yours,
P LTETA—<)VIRIGIHIC S

— Truly yours, / Yours truly, / Very truly yours,
P LTETA—<)VIRIGIHIC S

— Respectfully, ./ Respectfully yours, / Yours respectfully, /~ Very respectfully yours,
P LAV AT IV ERBTIDIIICKDEZHEHVET,

— Thank you / Thanks,

% Sincerely, FAMEDRGTEFE TN TOE T ZLDLZ—JEAANDENTZOTHIETIE T +—=<)
BLE—TEILEDNTVET,
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<BEXEIRAEA—IVDIERE>

To: Email address of first recipient 484 : A—)L7" FL A

CC:Ifany  cctREUTJSUTRA—IVZ2H L MR L TILW ADRA—)LT R A% AT]

Subject: %

{2kt 7}

Mention in one line, the purpose of writing the email, so as to grab the attention of the intended
recipient. You may explicitly mention the name of the person in the subject line using the acronym
FAO (for the attention of) in case the recipient has a generic account.

—ATTA=IVONED B FHFOHEEZS [ EZ DT 2 AANDA—)LT FLATIZ BN GEED) G
IIE, CTHEF OSBRI A T %,

{2kt 7}

Salutation: Dear Sir/Madam, BE{LE(a><):

{2kt 7}

In this first paragraph, introduce yourself and the purpose of writing the email. Be brief.

H 1 BRETIRACRN A— VO HNZ L, TE A2 ERIC,

{2kt 7}

In the second paragraph, give the details of why you're writing the email and what exactly you hope to
achieve by it. Again, be brief and to the point.

5 2 BRI A=)V ONAZWIRES | FERICEH <.

{2kt 7}

The third paragraph may or may not be required. It is just to thank the reader and hope, once again,
that your purpose is fulfilled.

FBEEIIA— IV DNEDPAD D FEZ EH L,

{2kt 7}

Salutation: Sincerely, #5& (. 2>~<) {7}

Your name or signature, position/title, company name and contact details.

i {8d 7}

R (ki

A ST

HHE S
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BB TEVNRXETRZA A=

Subject: Re: About the meeting schedule change on June 3

Mr. Smith,

Please change the meeting scheduled on June 3 at 15:00 to Junel 1th.
Sato

Megumi Sato
Supervisor—Sales

i-osmosis Electronics

B ELOEXEIRZAA=)V

TERDA—IVELBTBE LRDA—IVHRBYLHIEDFHDVET,

Subject:
Re: Urgent-Meeting Schedule Change

Dear Mr. Smith,

Thank you for informing me about the meeting scheduled for June 3,

Mon. at 3pm.
Unfortunately, I will not be able to attend the meeting because I have to make an urgent business trip
to Hong Kong. Would you mind rescheduling it for June 11, Tues. at the same time? [ apologize for

the sudden change.

I am looking forward to hearing from you soon.

Sincerely,
Megumi Sato
Supervisor-Sales

i-Osmosis Electronics
Email:msato@i-osmosis.com

Tel: +81-3-3624-5271
Fax: +81-3-3624-5272
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ERES CREBERABE WRES

TS ~EIRARENAE F1E~
K&
REA1 We are pleased to place an order with you for your classical furniture.
f#E7 1

RE2 We have the pleasure of holding our 50th anniversary reception next week.

RE3 Please let us inspect the production line of their factory.

rE4 We have the pleasure of introducing them as a reliable firm.

RES We are willing to place an order with them for their cassette tape recorders.

&6 We would appreciate it if you would send us your latest price list immediately.

BET Will you be kind enough to inspect the production line of their factory?

mE8 Please let us know if you can allow 5 percent discount for 50 dozens or more.

&9 We would like you to inform us of the exact discount rate.

#7510  We would appreciate it if you could send us a full color catalogue.
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ERES CREBERABE WRES
~EIRAEEME F28~

We have heard that you are seeking a reliable retailer at this end.

We would like to inform you that the price has been raised by 5% from that of last year.

We are pleased to tell you that your goods are selling well here.

We wish to clarify that the correct price is US$500 including Export Inspection fee.

We learned from your advertisement in the “Outdoor” August issue that your new line of heavy duty
attire is now on the market.

We believe that you will send us your L/C well in time for the shipment.

We presume that you have had some trouble in the manufacturing.

We regret that three cases of your shipment arrived in a damaged condition.

We trust that you will settle the payment by the agreed terms of payment.

We are confident that our product is superior among similar products on the market.

510




3

ERES CREERABE WRES
~EIRAEEME F3E~

All the jackets that you have seen at the company show are available to be ordered.

Our stock of the product that you have referred to is becoming scarce as a result of many inquirers.

The firm you have inquired about by your letter of August 1st has been received very well in this area.

We believe you will find the quality of our goods fully satisfying.

The article we received does not come up to the sample in quality.

Please let us know how long it will take you to produce our order.

We would like to place a substantial order while the raw material is in good supply.

[temn No.1701 will not be available until the end of next January.

[t will be about three months before we can receive a new supply of this model from the factory.

We are delighted to introduce the following 15 companies who are dealing in the merchandise you are in
search for.

510




=
]
0%

EREZ CREBERABE WRES
~EIRAEENE F4E~

Please send us a catalog and a price list.

Your name and address were given us by the Chamber of Commerce and Industry of this city.

This article is in good demand and will be sold out soon.

Please sigh and send one copy back to us immediately after your confirmation.

Please rind enclosed a catalogue of our popular products and the price list.

They have a wide range of business, as well as a sufficient capital.

We can supply any orders from our stock but only limited quantities are available.

Neither Item No.1702 nor No.1703 is available.

We have received neither a reply nor a remittance from you.

Your orders, which have been received, are already in the process of manufacturing.
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ERES CREERABE WRES
~EIRAEENE F55~

It is necessary for you to discount at least 20% more in order to sell this merchandise in Japan.

The packing of the goods must be secured so as to withstand ocean transportation risks.

We can accept your offer on condition that the delivery is made by the end of this month.

We are currently experiencing a shortage of stock on the merchandise which you have ordered in the
past few years as it has suddenly been popular recently.

Regarding our business status, we would appreciate it if you could refer to the Bank of Sweden, Tokyo
branch.

Unfortunately, it is difficult to ship your entire volume by the end of the time of shipment you requested.

Therefore, we would like to ask you to reduce the price, 5% more.

Under those circumstances, we cannot allow any further discount for the time being.

As the shipping time comes near, please establish irrevocable L/C very promptly.

If you need any further information, please do not hesitate to contact us at any time.
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